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Mock Interview

What is the worst part about finding a job? Lots of people will say the interview. It makes 

them nervous. Lots of people would rather skip it! You can help! Show a friend that interviews 

are easy! They are easy when you are prepared. 

You will help a friend get ready for a job interview. You will conduct a mock interview. This is 

also known as a “fake” interview. It will be good practice. You will play the role of the boss. 

Your friend will be themselves. When you are the boss, you will:

•	 Prepare	questions	to	ask.

•	 Wear	professional	clothes.

•	 Collect	a	resume.

•	 Offer	comfortable	seating.

•	 Shake	hands	with	the	interviewee.

•	 Be	kind	and	polite.

Encourage your friend to dress the part. It will add to the tone of the interview. You should 

think of good questions that match the job. Aim for at least 5 questions. The average 

interview should last 20 minutes. 

Ask questions you think would be 

important. Remember to be neutral. 

Give your friend honest feedback. 

If you are unemployed, it will help 

you too. It may help you feel more 

prepared. When you practice, it will 

help you both out. Getting your next 

job will be easy! Don’t be too tough!

Activity Six
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Making a Difference

Youth today want to make a difference. They are very informed about issues. They want to 

change the world! This can be seen online and on social media. Youth are amazing! They 

have done a lot of good in the world. 

How can you get your friends involved? You can help them find a way to volunteer. Just 

point them in the right direction! You will plan a volunteer fair. This fair will help people find 

charities. It will help charities get the workers they need. 

A volunteer fair often has many groups. They come with material to tell others about what 

they do. There is often a sign up sheet. People can learn about a group. They can sign up 

if they like what they hear. The more groups you have, the better. That way there will be 

something for everyone. 

When planning, think about:

•	 Where	will	the	fair	be?

•	 Which	charities	can	you	ask?

•	 How	will	you	advertise?

•	 Who	are	you	hoping	will	come?

•	 Will	there	be	prizes?

Often there is a reward for coming to the fair. Lots of groups give out free things. The gifts are 

usually small, like pens or candies. This gets people excited! You may want to have a grand 

prize. People can enter the draw for visiting. It will help get a crowd! Be creative! How can 

you spread the word?

You will make a big difference with a volunteer fair. It is a lot of work, but it can make a huge 

change! If you choose not to move forward, keep your plans. You never know when you will 

be inspired!

Activity Five
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Stay Safe

You know it’s important to stay safe at work. How exactly do you do that? Do you know the 

dangers of your work place? Where are the hazards? What could become dangerous? 

What equipment do you need to be safe? Sometimes your job may not talk about this. 

You will make a safety poster. It will show an activity you do at work or school. This activity 

should have some dangers involved. You should include:

•	 Clear	pictures.

•	 Bold	letters.

•	 What	the	dangers	are.

•	 What	safety	steps	to	take.

•	 Equipment	you	may	need.

Lots of posters have slogans. They help catch the reader’s attention. Some work slogans 

could include “Use your head, wear a hard hat!” or “S.P.F.: Sun Protection is Your Friend!” 

Have fun with it! Look online for examples of slogans. Use an activity that you are familiar 

with. How can you make it safer?

When you are done, find a home for it. Ask 

your boss if you can post it. If you made one 

for school, ask to put it in the hall. Your peers 

will thank you. Everyone needs to look out 

for each other. Stay safe!
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Your Dream Job

Do you like your job? Where do you see yourself working? There may be a difference 

between the job you have now and the job you want. If you could do anything, what 

would you do? What’s your dream job? Dream big!

When you look for jobs, you search the help ads. These are usually online. Sometimes they 

are posted in the newspaper. They advertise which places have openings. There is always 

a job title. They describe the job and what you need to be considered. They often list the 

skills required and how many years of experience you need. Often it tells what education 

background you need. They also tell readers how they can apply. 

You will create a job ad for your dream job. It can be anything you want! Do you wish to 

be an ice cream tester? A race car driver? A pro basketball player? What kind of skills 

does this job need? What is involved? For example, if you were an ice cream taster, you 

would need to like sweet foods! Want to be a dog walker? You must like dogs! A doctor 

will always need a college degree. Be creative and be accurate!

Remember to write professionally. This means no spelling mistakes or slang. Imagine this 

posting will appear on an online job board. What adjectives should you use? Your writing 

should be a brief summary. Include a way that readers can contact the employer. Get 

dreaming! The sky’s the limit!

3A
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Everyone Has Rights! 

Starting a new job can be scary. You may not know what to expect. Students are some 

of the people most at risk when working. This is because they often don’t know their 

rights. They may not ask for help. They may feel embarrassed to ask for more training. 

Students can be pressured to do what the boss says. Even if the boss is wrong, they will 

often stay quiet.

Don’t let this happen! Stop students from getting hurt. Workplace injury can be 

prevented. You will create a video telling students about their rights at work. It should be 

3-5 minutes. Use real information. You can use humor to get your message across. Be sure 

to research the facts.

Your video should have examples of jobs students often have. This could be in fast food 

or retail. Lots of students do manual work like gardening or construction. Show them ways 

they can stay safe on the job. Once you have finished, find an audience. Who would 

benefit? Show your work to your peers. Ask your teacher if you can show it to the class. 

Everyone needs to know how to stay safe!

If you have a job, ask your boss 

to use it. It may be a good 

tool to train new workers. You 

will get credit for going above 

and beyond. Do good and get 

rewarded!

Activity Two
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Activity One
You Can Change the World!

What do you love? What are you passionate about? What problem do you wish you could 

solve? How would you change the world? Volunteering is a great way to find this out. 

Many places need help. Most will accept volunteers. Everyone loves a helping hand. Some 

charities need more help than others. It takes a special person to give their time freely. You 

may know a few places near you. Are they really a cause you connect with?

You will research an organization where you could volunteer. It should be for something you 

believe in. Don’t go to the closest one. You don’t have to help where your friends do. There 

are lots of options. Find out the following:

•	 What	cause	you	will	support?

•	 What	charities	are	involved?

•	 What	is	their	goal?

•	 Which	one	is	closest	to	you?

•	 How	you	can	help?

Get out there and make a 

difference!
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Friends with Money

Do you ever wonder what other people think about money? Do you think you have less 

saved than anyone else? Maybe you are worried that you have too much debt on your 

credit card. It can be easy to think everyone is doing better than you. 

Think of some questions you are curious about with money. Try to make your questions more 

open. You don’t want to make them too personal! People may not want to answer. Some 

of the questions may be, are you saving enough? Are you happy with how much debt you 

have? Do you save money each month? Choose at least three questions. You will ask at 

least ten people. Record their answers. Don’t use their names. You should only have their 

data. 

You will graph the results. You can choose any type of graph you like. You may want to use 

a bar graph or a circle graph. It’s up to you! You can follow up a few months later to see if 

things have changed. Write a sentence that tells what you found for each question.

What were your results? Were you surprised by anything? Were the results what you thought? 

If you have time, you could ask the same people in a month. What changed? What stayed 

the same? Share your results with others and see what they think. You can use what you 

found to help change the ideas you have about money. 

Activity Six
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Game of Life

Who doesn’t like having money in the bank? Most people want to have some money left 

over after they are paid. Lots of board games use fake money to help players win. You can 

lose money to other players. Other players may even give you money! Ka-ching!

You will design a board game. You can choose how it looks and how it is played. The goal of 

the game must be for players to have money in the bank. The player with the most money at 

the end will win. 

For your game, players should have to solve money problems. These can be math 

knowledge or trivia questions. You can choose the different money goals that are in your 

game. Try to use examples that could happen in real life. Players must make it to the end of 

the game with money in the bank.

There are a few things to think of when you make your game. You will want to use some 

pictures on your board. Lots of games have bright colors. All games have pieces for players 

to move on the board with. Make sure you spell things correctly. Everything should be easy 

to see and to read. 

Here are some more things to decide:

•	 How	will	players	move	on	the	board	(dice,	cards,	spinner)?

•	 How	many	players	can	play?

•	 When	is	the	game	over?

•	 What	will	you	use	to	make	it?

Have fun! Remember to be a good sport!

Activity Five
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Habit Tracking

Some experts think it takes about thirty days to change your habits. If you have decided 

you want to save money or spend less, you may need to change your habits. One way to 

change a habit is to track it! It will help you see what progress you have made. For thirty-

one days, you will track your good money habits. 

First, you will choose at least two habits you want to change. This may be to spend less on 

takeout. It could be to not buy any more clothes. It might be hard! Tracking your habits 

can make it easier to change. Once you have chosen two habits, you will need a system. 

Lots of people like to use checkmarks. They get a checkmark for every day they stick to 

their goal. Others like to color in a box or circle when the day is done. It’s up to you! What is 

most important is that you remember to mark each day. It doesn’t have to be fancy.

When the month is over, you will see results. How did you do? Did you make it for a whole 

month? It is easy to see whether you need to change your habits. If you met your goal, set 

a new one for the next month. Good work!
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Funny Friends

How do you say no to a friend? It can be hard sometimes. You want to help them, but 

you might not be able to. When they ask for money, it can be even harder to say no. You 

could feel awkward. You could feel sad that you don’t have money to give them. Don’t 

be! Now you won’t be caught off guard! Think ahead about what you would say.

Your job is to draw a comic strip. It will show how you will act when a friend asks you 

for money. In the comic, you will say no. You can draw more than one way to say no. 

Maybe you want to draw different reasons why a friend might ask. The comic should also 

show how the friend reacts. Don’t be afraid to use humor! 

There are a few things to remember when drawing a comic. They will help a reader 

understand. It should have:

You can also use a computer program to make your comic. Try to have at least three or 

four frames. Give your comic a catchy title. Don’t forget to think of a real-life situation. 

Remember, you want to stay friends at the end!

3A
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•	 Speech	bubbles.

•	 Thought	bubbles.

•	 Captions.

•	 Clear	drawings.

•	 Bold	letters.

•	 Correct	spelling.
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Scam Alert Public Service Announcement 

There are a lot of scams out in today’s world. They can be online, in the mail or on the 

phone. There are many ways that scams trick people. They always want money or 

private information. Help everyone avoid scams!

A public service announcement is made to help others. They are often called PSAs. It tells 

people the facts about an issue. The point is to help people. They are usually only a few 

minutes long. They can be on the radio, online or on TV. Most often they are done with a 

short video. Organizations make them to help their cause be better known. 

You will make a PSA. You can do this alone or in a small group. It should be about 1-3 

minutes long. Its focus will be to help people know about scams. You will tell them how 

to avoid a scam. You might want to have examples. Get creative! Be sure you are using 

things that everyone can understand. PSAs are usually serious. They are not funny. Often 

these videos make the viewer think. A popular one now is about texting and driving. It 

warns people to not text and drive.

If you don’t have recording equipment, you can choose to present your PSA to the class 

as a skit. Have fun and be informative.

Activity Two
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Activity One
The Cost of Being a Student

Where do you see yourself in the future? What kind of job do you want? What will you need 

to study after high school? Most jobs need you to go to college, university or trade school. 

All of them will cost money. Even if you get a scholarship, you will need extra money to get 

by. Research how much a college or university program will cost. Be sure to include living on 

campus. Look into loan programs. Be sure to think of every year you will be in school.

Alternatively, what if you’ve been working for years but are not happy with your job? Going 

back to school is a great way to increase your options. You would be considered an adult 

student. Lots of people go back to school as an adult. However, there’s more expenses to 

think about. You may already be living on your own. You may need to keep a part time job 

to help pay the bills. Can you still qualify for a loan? Research these options.

Once you know the costs, your job is to show others how much it will be. In a poster, you will 

advertise your program. You should include:

•	 What	is	the	program?

•	 What	job	can	you	get	with	it?

•	 How	much	will	the	total	be?	How	much	per	year?	

•	 How	can	you	get	a	loan?

•	 How	much	can	a	high	school	student	save	in	a	year?

Be sure to add pictures. It should be clear 

which school program you researched. Share 

your future goals. The future is bright!

© Practical Life Skills - Independent Living CC5806

NAME: 

...................Student Worksheet

6A

Sell Your House!

Anyone who wants to sell a home needs to know the right things to say. In ads for homes 

and apartments, there are good descriptions. Ads tell people how many rooms, bathrooms 

and how big a place is. When you are looking for a place to rent, you will find ads online. 

While the ads always say good things, you should notice what is not said. For example, if 

an ad does not mention a yard it might be small. It is very helpful to look at pictures of the 

place. Make sure you do your research. You need to read between the lines. 

Your task is to write an ad for where you are living now. You will choose words that highlight 

the good things about your place and not the negative things. Use the right descriptive 

words. Your ad should be less than 500 words. Happy selling!

Activity Six
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Researching Green Energy

Being eco-friendly is becoming more important. It is also called being “green.” It is a way you 

can help the Earth. When you want to help the planet, you should try using less energy. You 

can also use another type of energy. Green energy is better for our world. 

Green energy is becoming more popular. They help the planet by taking less resources from 

the Earth. They have power that can be reused. Things like coal can’t be reused. New ideas 

about creating cleaner energy are happening all the time. It is costing less to have them. 

Even cars can be green!

Your job is to choose a green energy. Some examples are solar or wind energy. It is also 

called renewable energy. Make a one-page report. This will tell readers about the energy. 

How is it made? How much does it cost? Where is it now? You will also write about any pros 

or cons there are. Be sure to add pictures. Use only facts. We can always do more to help 

the Earth. Green energy helps our world. Go green!

Activity Five
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Ways to Be a Good Tennant

Renting is very common in adult life. When you are on your own, you have to take care 

of yourself. It also means taking care of your house. This is very important when you rent 

a home. Landlords want to rent to people who are responsible. 

A lease often has a list of rules to read. However, there are some things that you should 

still do even if it’s not written down. Being quiet at night is a common example. It is smart 

to think about how you should act before moving in. 

For this task, you will write a list of things that make a good tenant. This list should come 

from the point of view of a landlord. If you are stuck, think of how you would want your 

neighbor to act. What would you do? What do you do now? If everyone tries their best, 

we can all live in peace!

4A
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What’s for Dinner?

Learning to cook can be a lot of fun! Cooking at home can save you money. It is often 

healthier than takeout. Even the best cooks can have a hard time finding new things 

to cook. Take some time to find a recipe you can make for one or two people. Try 

something new! You may like it.

Once you have found a recipe, you can choose from two options: 

1) Record yourself making the recipe. You will show how you are cooking safely. Speak   

 clearly. Show the camera what you are doing.

2) Re-write the recipe. You will add in food safety tips for the reader. Check your    

 spelling.

You should focus not only on tasty food but safe food. Yum! Both choices will talk about 

what ingredients you are using and how to cook them properly. Bon appétit!

Activity Three
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Lend a Helping Hand

Think about when you plan your week. Do you plan to help others? Volunteering is a 

great way to get involved. You can help others. You can meet new people. 

Sometimes you may not know where to go. Where can you help? Start by thinking of 

what you like to do. This is a good way to start. Do you like food? Can you play an 

instrument? Are you good at a sport? Where can you offer your time?

Your task is to find one group you could help. You will make a brochure about it. Be sure it 

has:

•	 the	name	of	the	organization,

•	 what	their	goals	are,

•	 who	they	help,

•	 their	location,

•	 how	to	help,

•	 what	you	will	do	when	you	volunteer.

It may help to focus on well-known groups. 

An example is Boys & Girls Clubs of America. 

They will be in lots of places. If you are 

looking online, the group’s goals are also 

called a “mission statement”. Use the 

information to spread the word. Find a new 

way to give back! You may learn something 

too.

Activity Two
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Activity One
Go Green!

Keeping your house clean is a big job. It can be a very big job when you live alone. It can 

be hard to be tidy. It is important to keep things clean. It is also important to help the Earth. 

There are lots of “green cleaners.” They don’t have harsh chemicals in them. Using more 

natural ingredients will help the planet. They can save you money too!

You will find out more about a green cleaner. Research something you can make yourself 

at home. It must have natural ingredients and be safe to use. Ask someone for help if you 

are not sure. Try it out! Once you have found a recipe you like, you can choose from these 

options:

1) Draw a poster advertising your cleaner. Tell people what it can do. Use bright colors!

2) Record a radio ad. Speak clearly! Act excited!

3) Create a recipe card for how to make your cleaner. Use clear wording.

4) Film a commercial for your product. 

Have fun helping your wallet! It will also help the environment!
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Personal Safety
1. Valentina has a friend she met online. Her friend wants to have  

 coffee at her house. Should Valentina invite her over to her  

 house? What should she do instead? 

2.  Ren's phone has lost power. He cannot get to the bus schedule. He can’t remember 

which bus to take home. He sees three people: a police officer, a musician, and a lady 

walking her dog. Which person would be best to help him?

toxic1 someone you don't know A

stranger3 help when someone is hurt C

first aid5 someone who comes in a tragedy E

2 alarm letting someone know where you are B

4 check in bad for your health D

6 first responder sounds when something is wrong F

7 privacy when you keep things to yourself G

21

3. With a straight line, match each word with its meaning on the right.
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Living on a Budget
1. Answer the questions about getting the best price. 

  a)  What is price-matching?  

   A Paying more money for an item. 

   B When a store sells something at the same price. 

   C Buying used. 

   D Using a coupon.

 b)  Where can you NOT find the sale prices?

   A  Flyer. 

   B TV commercial. 

   C  An app. 

   D  Video games.

2. Put the steps to make a budget in the correct order.

________ a) Subtract your fixed bills.

________ b) Put in how much you can spend on   

              clothes.

________ c) Find your net income.

________ d) Input the amount to spend on    

              groceries.

________ e) Find out how much you can save.
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You may have an emergency. You need to know how to get help. You may need help fast. You 
may need to do more than call 911. You should know where important places are. Sometimes 
you will need to get help yourself. Do you know where the nearest hospital is? What about the 
police station? Not every problem is an emergency. Do you have a cold? Don't call 911. You 
shouldn’t ignore a problem. Take action!

Is there a problem at home? You must know who to call. Sometimes you can't fix it yourself. 
If you rent, call your landlord. They will fix something that is broken. For example, they will fix a 
leaky toilet. If you let a problem go on, it will get worse. Be proactive!

Abigail just moved to a new place. When she was moving, she lost her wallet. It could be 
anywhere.  She didn't panic. Abigail went on her phone. She found a map of her city. She saw 
the symbol for a police station. That afternoon she went to the station and told them about her 
wallet. She filed a report. Easy!         
     

1.  Miguel's car was broken into. He must go to the police 

station to report it. What symbol should he look for on the 

map on his phone?

   A A red cross.

   B An orange fire.

   C A blue question mark.

   D A blue shield.

Community Resources

Look for these symbols to get help.

Safety Tip

hospital fire department information police station
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Saving and Investing
3. Li Wei wants to be a doctor. He knows school will cost a lot of money. He would also like  

 a new computer because his will break soon. Lei Wei also wants to buy a condo in  

 Florida when he is older. His plan is to start saving for the down payment needed for the  

 condo. Is this a good idea? Which things should he save for first?

 Graphic Organizer

4.  Use the graphic organizer on page 76 to make a 5-year plan.

 Planning for your future is exciting! It can also be stressful. If you worry about how you   
 will pay for all the things you want to do, you may not do any of it. It may seem too   
 hard. It is smart to start saving now. You will be able to enjoy your savings later. Having a  
 five-year plan is a good way to sort your goals. It will outline what you want to achieve  
 each year. They can be fun goals or work goals. Do you want to go to college? When  
 do you want to buy a car? These are all examples of what you can put on your plan.  
 Pick two of the goals to find more information on. Decide how much they will cost and  
 how much you will need to save over five years. Chart your savings for each part of the  
 year. You can also add other goals you have. Make it your own! The future is bright!  
 Where will you go in the next five years? 
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What Did I Spend?

Date Item Debit Credit Total

875.00

March 10 Rent 400 475.00

March 15 Pay 600 1075.00

March 15 Groceries 76 1000.00

March 30 Cell phone 100 900.00

Date Item Debit Credit Total
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Comprehension Quiz
Part A

SUBTOTAL:       /7
139

1.  Choose the correct answer. 

 a)  What is the most important thing to have when looking for a job?

   A A good handshake. 

   B A resume. 

   C A cover letter. 

   D Volunteer experience.

 b) What is the purpose of a cover letter? 

   A  To brag. 

   B To introduce yourself. 

   C  To sell a product. 

   D  Get sponsors for your charity.

20

2

5Part B

2. Answer the questions with either TRUE or FALSE.

 a) Always dress your best for an interview.    TRUE  FALSE

 b) You can be a bit late for an interview.     TRUE  FALSE

 c) You should argue at work.     TRUE  FALSE

 d) Keep your personal life private at work.     TRUE  FALSE

 e) Be respectful of all your co-workers.   TRUE  FALSE
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Crossword Puzzle!

93

Down

1.   They used an ___________ to pay for the 
boat. 

2.   He met all the _________ of his loan. 
4.   Don’t spend more than your _________. 
6.   Food is a ____________ expense. 
8.   Build your ____________ little by little. 
9.   ___________ pays off later. 
10. We need a _____ for a car. 

Across

3.   She wanted an ___________ for the  
       loan. 
5.   You should know your ___________. 
7.   A __________ is money coming in or  
       out. 
11. A _________ helps lower costs. 
12. My ________ lets me have one  
        coffee a week. 

approval
budget
conditions
credit score
deposit
installment
investing
limit
loan
savings
transaction
variable

Word List
1 2

3 4

5

6

7 8 9

10

11

12
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1. 1.

2.

2.

3.

Answers will vary, 
but may include: 
Jun-seo should 
go to the class 

to get more skills. 
If he doesn't, he 

risks losing his job 
to someone more 

experienced.

Answers will vary, 
but may include: 
No, Carlos should 
not send his boss 
funny emails after 

work. Carlos should 
keep boundaries. 

Answers will vary, 
but may include: 
No, Ye-eun should 
not repeat what 

she heard. It’s not 
a good idea to 

gossip. 

Answers will vary, 
but may include: 
No, this is not a 

good idea. Valeria 
should never leave 
early. She is being 
paid for the time 
she is at her job. 
If she leaves, she 
shows that she is 

unreliable.

Answers will vary, 
but may include: 
Alyssa should tell 
her co-worker to 
stop texting and 

be nicer to  
co-workers.

110

116

117111

1) Meet deadlines. 

2) Do extra work.

3) Find a mentor.

3.

a) protocol    

b) supervisor   

c) communication    

d) boundary    

e) respect 

a) responsibility     

b) upgrade     

c) preparation     

d) Ethics    

e) deadline  

f) reputation  

3.

Answers will vary, 
but may include: 
You should ignore 
the person as best 
you can. Stay calm. 
Tell your boss if you 

can’t solve it.

3.

2.  

a) FALSE

b) TRUE

c) FALSE

d) TRUE 

e) TRUE

2.

a) FALSE

b) FALSE

c) TRUE

d) FALSE

1.

1.

a) 4   

b) 1   

c) 2   

d) 3   

e) 5 

1.

a)  4 A

b)  4 C

1.

a)  4 B

b)  4 A

1.

Answers will vary, 
but may include: 

1. A co-worker can 
help you out. 

2. A co-worker will 
listen to you. 

3. With a co-worker, 
time goes by 

quickly.

2.

a)  4 C

b)  4 A
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Thriving on the Job

  

1. Answer the questions about being a good employee. 

  a)  What is a great way to show interest in your job?  

 

   A Ask about upgrading your skills. 

   B Taking a quick lunch. 

   C Being friends with your co-workers. 

 b)  What is NOT a good trait of a mentor?

   A  Patience 

   B Hardworking 

   C  Anger 

 

2. Answer the questions with either TRUE or FALSE.

a) A mentor will give you a raise.      TRUE  FALSE

b) You should always arrive on time.   TRUE  FALSE

c) Your co-workers are always right.  TRUE  FALSE

d) It’s smart to do extra tasks.   TRUE  FALSE

e) You should never swear at work.   TRUE  FALSE

EASY MARKING ANSWER KEY
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You may have an emergency. You need to know how to get help. You may need help fast. You 
may need to do more than call 911. You should know where important places are. Sometimes 
you will need to get help yourself. Do you know where the nearest hospital is? What about the 
police station? Not every problem is an emergency. Do you have a cold? Don't call 911. You 
shouldn’t ignore a problem. Take action!

Is there a problem at home? You must know who to call. Sometimes you can't fix it yourself. 
If you rent, call your landlord. They will fix something that is broken. For example, they will fix a 
leaky toilet. If you let a problem go on, it will get worse. Be proactive!

Abigail just moved to a new place. When she was moving, she lost her wallet. It could be 
anywhere.  She didn't panic. Abigail went on her phone. She found a map of her city. She saw 
the symbol for a police station. That afternoon she went to the station and told them about her 
wallet. She filed a report. Easy!         
     

1.  Miguel's car was broken into. He must go to the police 

station to report it. What symbol should he look for on the 

map on his phone?

   A A red cross.

   B An orange fire.

   C A blue question mark.

   D A blue shield.

Community Resources

Look for these symbols to get help.

Safety Tip

hospital fire department information police station
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What Did I Spend?

Date Item Debit Credit Total

875.00

March 10 Rent 400 475.00

March 15 Pay 600 1075.00

March 15 Groceries 76 1000.00

March 30 Cell phone 100 900.00

Date Item Debit Credit Total
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..................Resume

OBJECTIVE

OVERVIEW

EDUCATION

WORK EXPERIENCE

VOLUNTEER EXPERIENCE

SKILLS

VIENNA HURST 123 MAIN STREET
123-456-7890

VIENNA@EMAIL.COM

•	 Proficient cook 
•	 Customer service
•	 Detailed and organized
•	 Hardworking and reliable
•	 Communication and people skills

•	 Comfortable standing for long 
periods of time

•	 Friendly and outgoing
•	 Neat, clean and professional 

appearance

Florida Soup Kitchen March - May

To seek the line cook position at Hometown Diner. 

Food service worker with fast food, retail and customer service experience. 
Organized and hardworking with training in food safety and handling.

Florida State High School 
Graduated with honors
Food Service Worker 2 year course 
The Culinary Institute 
Food Safety & Handling Course
February
 

Belaire Burgers    Jan. - Aug.
Miles Pizza Palace Sept. - June


